FY 2011-2012 Fiscal Tips and Reminders (rev 9/12/11)
1. No carry over, carry forward or funding extensions are permitted with TGYS funds.
1. Reimbursement Contract → Perform or Purchase→ Pay→ Prove = Paid 
1. Program or fiscal, please be familiar with the additional provisions of the contract e.g. mileage may be reimbursed up to 90% of the IRS rate.  This approved reimbursement rate is valid for 6 months, July 1 thru December 31 and January 1 thru June 30.  The State of Colorado currently reimburses at 50¢ per mile.  This information is found in the additional contract provisions of your FY2011-12 contract.
1. It is best to avoid last minute expenditures to “spend out the grant.” Goods and services must be received and used by the contract end date, June 30. If it cannot be verified that goods or services were received and used during the contract term (on or before June 30) to support the work described in the scope of work—the expenditure will not be reimbursed. 
1. Special Projects— Reporting, time lines and deadlines may differ.  If special project funding becomes available please plan spending so CDPHE receives the special project invoice and report by the date requested.  If you cannot work within special project timelines, please do not accept special project dollars. 
1. Budget Revisions are prospective (relating to or effective in the future) not retroactive.
1. A regular monthly invoice will include only 3 things: 
a) Cover sheet from tab 2 
b) Reimbursement form from tab 1 
c) Detail cost ledger with relevant line items highlighted or numbered 
· By June 30 please be current with invoicing through May 31. Also, your final invoice may not cross fiscal years.  Invoices for expenses incurred on or before June 30 must be submitted for reimbursement by August 31. 
Response to an oft asked question:  Staff member traveled or worked in June but was not reimbursed or paid until July.  Yes, as long as there is source documentation to support this, these are allowable June expenses.  This would be your July invoice.
1. Monthly invoicing is required.  Pick any date during the month that works for your organization. Please submit all reimbursement requests directly to Rose Barcklow) Rose will review the invoice then pass it on to me for the fiscal review.  rose.barcklow@state.co.us  
· The catch phrase for this year is “For Now!”
· I’m easy.  If you have any questions feel free to contact me.  I am usually available between 9:30 a.m. and 5:30 p.m.,  Phone: 303-692-2391, Fax: 303-782-4867,  PSD-Fiscal Services-A5, angela.simmons@state.co.us
