Budget Justification – Agency Name

	
	Personnel Services

	Contributing Individual & Role
	Description
	Annual Salary 
	FTE
	Position Cost 

	Position & Name (if known)
	
	
	
	

	EXAMPLE:

Tom Smith, Media Specialist
	Tom will continue to coordinate paid and earned media activities (in association with the state media), including development, testing, and placement of media and generation of op-eds and letters to the editor.  He is responsible for providing spokesperson training, developing key messages, and creating materials that best reflect those messages in both English and Spanish.  Tom will refine the media plan for this initiative, including a timeline, to reflect the needs and input of the community.  Tom will participate in campaign activities in conjunction with other staff and leadership team members.
	$65,841
	0.70
	$46,089

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	EXAMPLE: Fringe Benefits 
	Fringe benefits include workers’ comp insurance, unemployment insurance, long-term disability, as well as the county’s portion of FICA, Medicare, PERA, health and dental insurance, and life insurance.  They are calculated on actual salaries and vary for each employee.
	
	
	

	Subtotal Personnel Services:
	
	
	


	Operating Expenses

	Item
	Description
	Item Cost

	Office Expense
	
	

	Client Support
	
	

	Printing & Publications
	
	

	Postal & Shipping
	
	

	Communications
	
	

	Medical Supplies
	
	

	Outside Services
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Subtotal Operating:
	


	Equipment

	Item
	Description
	Item Cost

	Computers with Software
	
	

	Cellular Phones
	
	

	
	
	

	
	
	

	
	Subtotal Equipment:
	

	
	
	

	Travel 

	Item
	Description
	Item Cost

	Visit outreach mileage
	
	

	NCCFC/ UCHSC Training Travel
	
	

	Travel for Dyadic assessment tool
	
	

	PIPE Travel
	
	

	Program meetings (nurses, supervisors, other)
	
	

	Other travel
	
	

	
	Subtotal Travel:
	


	NFP Training & Tech Assistance Expenses

	Item
	Description
	Item Cost

	Program Development
	
	

	Administrator Orientation
	
	

	Program Support Fee
	
	

	Nurse Consultation
	
	

	Nurse Consultation (2)
	
	

	Initial Nurse Education
	
	

	Initial NFP Education Materials
	
	

	Initial Supervisor Education
	
	

	Supervisor Expansion
	
	

	Data Transmission Setup Fee
	
	

	Data Transmittal Fee
	
	

	Educational Materials
	
	

	Professional Development


	
	

	
	
	

	
	Subtotal NFP Training & Tech Assistance:
	


	NCAST Costs

	Item                                                    Description
	                                                          Item Cost

	NCAST Registration
	

	NCAST Materials
	

	PIPE Training Materials
	

	
	

	Subtotal Equipment:
	


	Other Costs

	Item                                                  Description
	                                                         Item Cost

	
	

	
	

	
	

	Subtotal Other:
	


	Administrative Costs

	Item                                                  Description
	                                                         Item Cost

	
	

	
	

	
	

	Subtotal Administrative Costs:
	


NHVP FY12-13 Budget Narrative
NHVP FY12-13 Budget Narrative

