INSTRUCTIONS ON HOW TO ORDER QUITLINE CAMPAIGN MATERIALS
FROM THE RESOURCE CENTER

1. Log on to www.cohealthresources.org. You should see the page below.
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2. Find the Campaign drop down menu and click on the blue arrow to bring up the
categories that can be selected. Select the word QuitLine.
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3. This page will appear and you can then “Shop” for the item/s you would like to
order by clicking on the title of the item below the product photo.
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4. After clicking on the item you wish to order, a page will appear that provides you
with a description of the item. In the “Order Steps” box on the left side of the
page, click on Step 2 — Select Quantity.
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The Select Quantity page will appear and you can enter the quantity desired in the
space provided, and then click on Step 3 — Add to Cart.
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On the page that opens, click on the button that reads “Add to Shopping Cart”.
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7. On this page, if you are done shopping click “Proceed to Checkout”. If you would
like to select additional items click on “Continue Shopping” and you will return to
the home page and can shop for more items.
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8. Once you click “Proceed to Checkout” you will be prompted to Login. If you are
a new user, set up an account by completing the information required for New
Users. Existing users can simply enter their email address and password.
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9. Once you are logged in, you will be taken back to the screen that asks if you
would like to “Proceed to Checkout” or “Continue Shopping”. If you select
“Proceed to Checkout” this time you will be taken to a page to complete your
Shipping Information.
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10. Complete the information on this page to indicate where you would like to have
the items shipped. After doing so, on the left side under “Checkout Steps,” select
Step 2 — Order.
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11. A screen appears that allows you to review and confirm your order. If everything
appears correct, click on the blue button that states “Place Order”.
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12. For the final step, you will see a screen confirming that your order has been
placed. Once your request is approved, you will also receive an email confirming
your order and information on estimated shipping time.
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Thank you for placing an order for QuitLine materials through the Colorado Department
of Public Health and Environment’s Resource Center!



