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Notice

This document is a proprietary product of GoScan and is protected by copyright laws and international treaty. Information in this manual is subject to change without
notice and does not represent a commitment on the part of GoScan. While reasonable efforts have been made to ensure the accuracy of the information contained
herein, GoScan assumes no liability for errors or omissions. No liability is assumed for direct, incidental, or consequential damages resulting from the use of the
information contained in this document.

The copyrighted software that accompanies this document is licensed to the End User for use only in strict accordance with the End User License Agreement, which
the Licensee should read carefully before commencing use of the software. No part of this publication may be reproduced, transmitted, stored in a retrieval system,
nor translated into any human or computer language, in any form or by any means, electronic, mechanical, magnetic, optical, chemical, manual or otherwise, without
the prior written permission of the copyright owner, GoScan, 26501 Rancho Parkway South, Ste. 103, Lake Forest, CA 92630.

GoScan' is a registered trademark of GoScan, Inc.

This document may use fictitious names for purposes of demonstration; any references to actual persons, companies, or organizations are strictly coincidental.
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Introduction

El GoScan® Desktop Edition - Simple, Smart, Secure

GOSCAN

Online Help

HotFolder: OM - File Transmission: OFF = Preview Mode: OM -~ Coversheet: OFF - Active Coversheet: NONE Active Scanner: Hot-Folder

Simple
GoScan’s interface is ultra simple. All you have to do is hit the green button. GoScan reduces the
number of choices a scanner operator can make, minimizing errors and increasing productivity.

Smart
GoScan has barcode and full text OCR capability for customers who require simple barcode indexing or
full text OCR and search of documents.

Secure
GoScan offers military grade encryption for images for customers who require security when
transmitting documents.



Installing GoScan

Minimum System Requirements
Go to http://www.goscan.com/requirements.php for the most up-to-date product requirements.

Computer must have “Microsoft .NET Framework 3.5 Service Pack 1” or later. This can be downloaded
from Microsoft.com for free if it is not already installed on the computer.

Scanner Requirements

GoScan® can use any TWAIN compliant scanner. Please refer to your scanner documentation and driver
installation to see if your scanner has a TWAIN driver.

The GoScan installation files are distributed in a single, self-extracting executable file. You will need
administrative rights to your local system during the installation process.

Create a new folder on your system and place the self-extracting file into the folder.
Double-click on the file.

Allow the extraction to place the installation files into the current folder.

Click “Install”.

The installation files will be extracted.

o v A WwWN e

Double-click on “setup.exe” and follow the prompts to install GoScan.

i GoScan

Welcome to the GoScan Setup Wizard

The installer will guide you through the steps required to install GoScan on your compter.

WARNIMG: This computer pragram is protected by copyright law and international treaties.
Unauthorized duplication or distriibution of this program, or any portion of it may result in severe civil
or criminal penalties, and will be prosecuted ta the maximum extent passible under the law

Cancel

7. Click “Next”.



http://www.goscan.com/requirements.php

Read the License Agreement, select “I Agree” and click “Next”.

i1 GoScan

License Agreement

Pleaze take a moment to read the license agreement now. |f you accept the terms below. click
Agree”, then "MNeat". Otherwise click "Cancel".

1015

GOSCAN, INC. SOFTWARE LICENSE AGREEMENT

IMPORTANT - READ CAREFULLY

CAUTION: THE FOLLOWING IS A BINDING CONTRACT BETWEEN YOU
AND GOSCAN, INC. ("GOSCAN"). BY INSTALLING THE SOFTWARE, YOU

AfDTT TA TOT TEDAUE AT TOTE ACDTTUMTNT TE VAT I NAT ACDTT TR

()1 Do Mot Agree

[ Cancel ] [ < Back ] { Mext > ]

Browse to the folder where you would like to install GoScan and choose whether the
application should be available to everyone, or to just the currently logged-in user account,
and then click “Next”.

ii# GoScan

Select Installation Folder i
'%?.- 23}

The installer will install GoScan to the following folder.

Tainstallin this folder, click "Next". To install to a different folder, enter it below or click “Browse".

Folder:

C:\Program Files\GoScanyGaScan' Browse...

Install GoScan for yourself, or for anyone who uses this computer:

() Everyone
O Just me

[ Cancel ] [ < Back. ] I Hest> |

. Click “Next” again to start the GoScan installation.

ii# GoScan

Confirm Installation

The installer iz ready ta install GaSean on your computer.

Click "Mext" to start the installation.

Cancel ] [ < Back ] ‘ Mext >




Basic Scanning

Select Your Scanner
1. From the main screen, select Edit — Select Source.
2. Select your scanner
a. Ifyou don’t see your scanner listed, make sure the scanner is turned on, plugged in and
that the TWAIN drivers are installed.

Image Directory
1. The default image directory is My Documents\GoScan\Images. To change this directory:
a. Select File — Image Directory.
b. Browse to the location for the Image Directory and either select the folder you wish to
use, or click on the “Make New Folder” button. Click “OK”.

Scan
1. Place your paper into the scanner, and click the green “SCAN” button.

El GoScan® Desktop Edition - Simple, Smart, Secure

GOSCAN

Hot-Folder: File Transmission: OFF « Preview Mode: OM ~ Coversheet: OFF « Active Coversheet: NOME Active Scanner: KODAK Scanner:i1310/i1320

o

Online Help

View Images
1. Open the Windows Explorer
2. Browse to the Image directory.
3. Double-click on the image files to view them.
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Appendix A - Changing Scanner Settings

For most scanners and scanning needs, the default settings are correct. However, if you are
scanning at a different resolution setting, you will need to change the configuration in this window.

Select “Edit” from the menu bar and choose “Scanner Settings”.

. Select the image DPI, color or Black and White, Duplex or Simplex, darkness, contrast etc.
3. Click Save.

K scanner/Device Settings

Resolution (Dots Per Inch) Brightness Paper Size
Cm ocw e )| e B
Single/Double Sided Pages Dark 0 % Light B
Custom
* Single " Double
- s ‘wiidth:
Elank Page Moise Level (%]
Layaout
Low 3 % High
Color

| Discard Blank Pages
{+ Black & White " Color

Frermer Bes e Contrast [ Define custom page size
9o wemd I Restore Defaul
Vitual ADF [~ Light - Dok Settings

COpticns in BOLD are the default values

Ok ‘ Cancel ‘




Appendix B - Sending scanned images to an FTP server

The FTP Server option can be configured for transmission of images and data to an FTP server by IP

Address or FTP Server Name. Your FTP Server should be configured with a specific username and

password to insure file security.

Bl A

5.

Select File — FTP Server, settings

Enter the FTP Server name - 192.70.175.245

Enter the user login name: ftpH1N1, password: flu%H!N!

Click “Test Connection” to test. If the test is successful, the settings are saved. If the test fails,

the new settings are NOT saved. You must fix the problem and retest in order for the settings to
be saved and used by GoScan.
Click OK to save the settings.

You can configure GoScan to store images locally, as well as transmit through FTP at the same time.

Select File Transmission — On from the control bar at the bottom of the screen to turn on the Hot Folder
function.




Appendix C - Hot Folder

GoScan has the capability not only to drive a scanner connected to a computer but also to read images

in a directory that were generated by an imaging device not connected to the computer that GoScan is

running on. There are many examples of this requirement.

e Copiers with network scanning capability
o “Digital sender” scanners

o Network attached scanners

e Faxservers

e Emailed images

The GoScan Hot Folder can be any folder on the local system or on the network where you can drop

images for GoScan to process. In GoScan:

1.
2.
3.

Click Edit, Select Source, Hot Folder.

Select File — Hot Folder to configure the location for the Hot Folder.

Browse to the location for the Hot Folder and either select the folder you wish to use, or click on
the “Make New Folder” button.

Click “OK".

Select Hot Folder — On from the control bar at the bottom of the screen to turn on the Hot
Folder function.

Note: Once the Hot Folder option has been set to “On”, all image files will be immediately processed.

Once the images have been picked up by GoScan, they can be classified and exported. For example,

documents can be separated by barcodes, OCR can be used to create searchable PDF documents and all

the documents can be exported to SharePoint or some other repository.




Browse For Folder [E3 ]

Select the directory to use as your image Hot Folder. You
may use any directory on your disk or network.

4 || GoScan o
. DiscardDir
. HotFolder
. Images
J goscanfiles
My Data Sources
, My Meetings
, My PSP Files
uﬂ My Shapes
; My Web Sites
. outlook backup
FE Pictures &

m

[ Make Mew Folder ] [ Ok ] [ Cancel

Appendix D - Glossary

Look-Up: The ability to query a database for a given data element. Look-up items are composed of
scalar items such as first-name, city, or membership ID. Once an item is looked-up the resultant is used
to populate other look-up fields to ease the burden of field population.

Custom Search: A custom search is a user-defined database query that uses the SQL notation to gather
data. The level of complexity is completely open to the design of the creator — it is recommended that
this query be developed using a T-SQL based tool (e.g. SQL Management Studio, ISQL.EXE or
SQLCMD.EXE) and debugged prior to pasting the command into the textbox.

Exclusive Search: If a search is flagged to be exclusive its resultant will not have an effect on the other
fields that are defined as look-up queries. This exclusivity provides a specific field(s) to have complete
autonomy from other fields, will not be written upon or write upon others, and in effect will be “read-
only” to all other fields.

Detailed Search: Invoked by pressing the F2 function key, this screen will allow the user to traverse an
entire record set of the database and search for the record that reflects the member most accurately.
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